[bookmark: _heading=h.gjdgxs]Guide for Improving Reading Efficiency and Comprehension
 
 Tools Before You Start: 
Choosing the best tool for you depends on your work preferences. What works for one person may not work for another.
 
· Pencil and notebook, Post-it notes, index/flashcards[footnoteRef:0] [0:  A note about highlighters: Highlighter use [Some research suggests using highlighters actually DECREASES comprehension. Aim to highlight 20% or less of what you read. Focus on note-taking]
] 

· Digital note-taking program: Hypothesis.io, PowerNotes, Kami, Evernote, Flashcards Deluxe App, desktop sticky notes, etc.
· 
 
PRE-READING (or Anticipatory Reading)
Pre-reading tap into your prior knowledge of a subject, effectively opening a “folder” in your mind of related materials. This improves comprehension and improves time-effective reading.
 
Pre-Reading Step: Experiential survey or “Scanning” 
Let your eyes move over the text quickly. You are not trying to understand content right now.  Look at the text section and the major titles for each assigned section. What do you think you already know about each section? (Take about 2-5 minutes to jot down a list of your ideas however they occur to you. Do not worry about grammar. Use any languages that are available to you.)
 




Pre-Reading Step 2: Conceptual Scanning
You are looking for important words—any words or vocabulary that you do not know, any vocabulary in bold, and any charts, pictures, or graphs that help explain ideas. Make a brief glossary for yourself below. (Limit your work to about 5-7 minutes. You want this to make your reading more efficient, not more cumbersome.)

	Terms/Concept
	Definitions in THIS CONTEXT
	Similar Terms/Concepts in Other Contexts or Languages

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Pre-Reading Step 3: Summarize and Set Goals

In the box below, write down what you understand to be “the gist” of what you have read. What do you need to learn or hope to understand better by the end of your reading? (Note: Chapters often set these goals—or outcomes—for you. See if your goals and the chapter’s goals align.)





 



Reading (and Taking Notes)
As you read, pause to write comments in the margins of the text in pencil or using a digital annotation tool. These notes need only make sense to YOU. 


After ReadingEffective notes include:
1.	Paraphrasing/rewriting the meaning of a difficult chunk of text in your own words, including your first language, and/or drawing a picture
2.	Write questions for your reading. “How does this concept connect to [another concept you have read in the same course or a different one]?”  or “Why does X event lead to Y?” 
3.	Make Connections. How does this relate to you and your life? How does it relate or connect to another reading or another class? How does this connect to the world you live in?
4.	Read “Against the grain” Write a short note of flaws you identify in the argument or data of the text. How might you critique the text? What more information would you need to fully explore your counterargument?

What seems new or unexpected about what you learned? What seems most important? What do you think will be the most difficult for you to remember?
Summary of the text (shoot for 25-75 words):




What was most important?


What do you think will be hardest to remember:





 


Rereading
Once you’ve managed a rough first reading, a second reading will help you comprehend large concepts, patterns, etc. Write short summaries for sections you found difficult OR explain a problematic section aloud to a classmate, friend, or family member. Explaining what you read typically helps you organize your thoughts.
 
Review and/or Study
Reviewing your textbook and any notes within will help you to prepare for exams, presentations or other demonstrations.
 
· Begin by reading your notes, tables, and summaries (above and in the margins of the text)
· Reread sections you indicated were challenging or confusing
· Skim chapter headings and suheadings
· Read first and last sentences in paragraphs
· Reread highlighted boxes
· Quiz yourself on definitions and labeled illustrations
· Make specific connections between the reading and the course outcomes on your syllabus. Write a paragraph about these connections and keep it in your notes.

 Preparing to Reference Later
You may need to refer back to your textbook for future classes or in the professional field. Reference work is short and usually for the purpose of checking or clarifying a detail or fact.
 
· Place tabs at the beginning of frequently used chapters for easy location.
· Add notes to charts, diagrams, or tables so that you do not have to flip back and forth between pages.
· Review your pre-reading free-write. What has changed in your understanding?
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