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Create an Account

Click “Sign up now” to 
create an account.
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Enter your email address 
and select “Send verification 
code”.



Create an Account

A verification code will be 
sent to the email address 
provided in step 2.
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Enter the verification code 
sent to your email address 
and click “Verify code”.

Or click “Send new code” 
and repeat step 3 if 
necessary.
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Personally Identifiable Information 
has been removed from the screenshots.



Create an Account

Provide your personal 
information and create a 
password. 

Select “Create”.

5

5

6

Complete your profile 
information. Required 
fields are marked with a 
red asterisk (*). 

Select “Update”.
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Create an Account
7 When your account is successfully created, you will arrive on the home page of the Secure Data Portal.
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Log In
Enter your email and 
password. Click “Sign in”.

1

2
Click “Send verification 
code”. A verification code 
will be sent to your email.
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Check your email inbox for 
communications containing 
your 6-digit verification 
code.
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Log In

Enter the verification code 
sent to your email. Select 
“Verify code”. Then, select 
“Continue”.
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You will arrive on the home 
page of the Secure Data 
Portal.
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Request Data Access
1 Select “Request data” on either the home page or in the navigation bar.



Request Data Access

Confirm or 
update 
personal 
information as 
needed.

Select “Next”.
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Fill out the data access request details, including which 
dashboards and peer institutions you would like access to.

Required fields are marked with a red asterisk (*). 

When complete, select “Next”.

Request Data Access



Request Data Access

4
Read through the Data 
Sharing Agreement.

Select “Yes” to accept the 
terms & conditions.

Type your full name.

Use your mouse to provide 
an eSignature. 

When complete, select 
“Submit”.



Request Data Access

5
When your request has been 
submitted, you will arrive on a 
confirmation page with a link to view 
your request status.

Click the “My Requests” link or select 
“My Requests” from the navigation 
bar to view your request.

You will also receive a confirmation 
email with a link to check the status.



Request Data Access

6
In the My Requests page, you can 
review your data access requests, 
including status (pending, approved, 
denied) and denial reason, if 
applicable.

To see the details of your request, click 
on the Request ID link. In the Request 
Details view, you also have the ability 
to “Cancel this request”.


