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Capstone Course Requirements
Portfolios

◦ Resume
◦ Letter of Interest/Application for Employment
◦ Recommendation Letters
◦ Education
◦ Work Experience
◦ Industry Certifications
◦ Awards and Recognitions



Child Development Portfolio Assignment
CDEC 2281-Co-op Course

Create a portfolio to highlight your strengths as a potential employee in a child care setting.  
This will be a 3-ring binder (2 inch, any color) with 6 tabbed dividers.  E-portfolios are also 
allowed.  

Tab 1: Table of Contents

Tab 2: Introduction
◦ Within this section, include a biographical sketch of yourself. This will be one to two paragraphs 

describing who you are and what you can bring to the field of Child Development.  
◦ Include your personal Statement of Philosophy of Child Development.



Tab 3: Resume/References 

a. Professional Resume 
b. Three Letters of Recommendation 

Tab 4: Educational Experience 

a. Samples of learning experiences in education in the field of Child Development.  Examples 
are as follows: 

1. College transcripts 
2. Certificates of completion for workshops/conferences 
3. Photos of graduation/trainings/etc. 

Tab 5: Work Experience 

a. Samples of work experience in the field of Child Development. Examples are as follows: 
1. Lesson plans you have created and used 
2. Photos of you working with children (with parental permission to take their 

photos) 
3. Photos of bulletin boards you designed 
4. Copies of memos, letters to parents, etc. that you have written 
5. Schedules of field trips you planned 



Tab 6: Awards and Recognition

a. Include all awards and recognition you have received in the field of Child 
Development. Examples are as follows:

1. Dean’s or President’s List letter/certificate
2. Outstanding Teacher Award, Perfect Attendance, etc. 
3. Positive letters/notes from students/parents

***Be sure to only include copies of documents.  Do NOT include original documents for this 
assignment.

















Contact Information
Mark Underwood – VP Academic Affairs – 830-591-7286 – meunderwood@swtjc.edu

Luis Fernandez – Division Chair of Business, Industrial, and Technical Studies (BITS) – 830-591-
7304 – lmfernandez@swtjc.edu
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